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Time To Retire? A Self- Evaluation Guide. John D. Comer. 46, 6, 11. 

The Well-Organized Successful, and Effective Small Firm Leader: an Oxymoron? Nancy Byerly 
Jones. 46, 2, 47. 

LEGAL PRACTICE AND PROFESSIONAL SKILLS 

Coping with Adversity: Your Clients’ and Your Own. Stephanie Sogg and Wilton S. Sogg. 46, 6, 25. 

The Five Principles of Legal Writing. Wayne Schiess. 49, 3, 11. 

How Could Anyone Possibly Have Comments on My Masterpiece? Joshua Stein. 46, 4, 11. 
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How To Become a Law Professor. Frank H. Wu. 46, 6, 15 

How To Write Letters Nonlawyers Will Read (with Sample Letters). James W. Martin. 46, 1, 15. 
Inadvertent Disclosures: Approaches and Remedies. Kevin M. McCarthy. 47, 3, 19. 
Negotiation American Style. Jonathan M. Lourie. 48, 6, 57. 

Networking for the Outsider. Hon. Erica R. Yew. 48, 2, 37. 


Shame, Humiliation, and Stigma in the Attorney Client Relationship. Wilton S. Sogg and Aaron 
Lazare. 47, 4, 11. 


A Supervisor’s Top Ten (or So) Requests. Joshua Stein. 47, 8, 11. 


Template for a Template: a Checklist To Prepare or Improve any Model Document. Joshua Stein. 46, 
a 


Using Mediation Techniques To Rescue Endangered Negotiations. James A. Rosenstein. 46, 6, 37. 
REAL PROPERTY 

Building a Better Construction and Design Contract (with Sample Provisions). Carl J. Circo. 46, 5, 21. 
The Discharge of Environmental Claims in Bankruptcy. Michael H. Reed. 48, 7, 33. 

How To Prevent Real Estate Problems in Non-Real Estate Transactions. Joshua Stein. 48, 6, 11. 


Lease Assignment Issues in Retail Business Acquisitions. Alan A. Sachs. 49, 5, 57. 
SECURED TRANSACTIONS 


Additional Security for the Equipment Lease Transaction. Jeffrey J. Wong and Sharon A. Morrissey. 
(Part 1 with Unconditional Continuing Guaranty and Annotations) 48, 4, 29; (Part 2 with Letter of 
Credit and Annotations) 48, 5, 51. 


Going Paperless: Transferable Records and Electronic Chattel Paper. Candace M. Jones. 48, 5, 37. 


SECURITIES 


CEO and CFO Certifications under the Sarbanes-Oxley Act. Evelyn Cruz Sroufe, Douglas Greene, 
and Iveth Durbin. 48, 8, 23. 


Responding to Insider Trading Inquiries. Susan L. Merrill. 47, 7, 15. 

The SEC’s Revised Auditor Independence Requirements. William P. Hackney, Michael L. Hund, and 
James M. Young. 47, 4, 23. 

TAXATION 

Jobs and Growth Tax Relief Reconciliation Act of 2003. Robert E. Ward. 49, 4, 37. 


Planning Opportunities in the Economic Growth and Tax Relief Reconciliation Act of 2001. Robert E. 
Ward. 47, 6, 11. 


Tax Aspects of Stock Options: Questions, Answers, and Planning Tips. Alan S. Gassman. 47, 5, 39. 
Where’s the Trust? Situs Classification under Federal Tax Law. Christina M. Baltz. 46, 5, 51. 


WORKPLACE ISSUES 
The Effect of the USA Patriot Act on Workplace Privacy. Clare M. Sproule. 49, 1, 35. 
Employee Right to Representation in Company Investigations. Lisa J. Sharp. 48, 1, 19. 
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An Employer’s Checklist for Reasonable Accommodation of Religion in the Workplace. Peter M. 
Panken. 49, 4, 25. 


Employment of Aliens. Jo Anne Chernev Adlerstein. 49, 2, 31. 


Everyone Wants to Be a Millionaire: Valuing Damages in Employment Cases. Rhonda Anderson 
Marks. 47, 1, 11. 


The Fair Labor Standards Act: Top Ten Traps for Employers and Tips To Avoid Them. Kenneth M. 
Willner and Lauren T. Hollander. 48, 6, 17. 


FMLA Q&A (with Forms). Robert M. Hale and Michael J. Ossip. 47, 3, 25. 

Independent Contractors, Leased Employees, and Other Contingent Workers. Daniel M. Feinberg. 
47, 2, 23. 

Labor Contract Clauses from A to Z. Frank Cummings and Hon. Jacob P. Hart. 47, 7, 37 


Lessons Learned from Litigating Disability Determinations Under the ADA and FMLA. Jana 
Howard Carey and Thomas Strong. 48, 4, 45. 


Negotiating Employment Agreements: an Employee’s Perspective. Wayne N. Outten. 47, 3, 41. 


Negotiating the Executive Compensation Package for the Employee. Ellen J. Messing and Jeremy P. 
Cattani. 48, 7, 17. 


Paying Costs from Retirement Plans: When and How Much. Pamela D. Perdue. 47, 5, 11. 


Preventing and Defending Sexual Harassment Lawsuits. Allen I. Fagin, Richard A. Levin, and 
Russell L. Hirschhorn. 48, 2, 55. 


Record Retention Policies for Human Resources Departments. Eric Kendall Banks. 49, 2, 45. 
Risk Management for the Reduction in Force. Melinda Burrows. 49, 2, 55 (Part 1); 49, 3, 29 (Part 2). 


Some Internet Resources for the Employment Lawyer. Darlene A. Vorachek and Tammara M. Lovett. 
48, 7, 49. 


Ten Employment Law Tips for the New and Not-So-New Business. Cathy Bissoon. 49, 6, 21. 

A Ten-Step Approach To Avoid Sexual Harassment. Robert P. Watkins. 46, 7, 21. 

What Employers and Attorneys Need To Know About Online Liability. Stewart S. Manela. 48, 5, 11. 
The Workplace Violence Prevention Balancing Act. Renee S. Schor and Koji F. Fukumura. 48, 4, 23. 


FORMS AND RESOURCES 


BUSINESS PRACTICE 

Agreement Adding New Member to LLC. 48, 1, 33-37. 

Bilateral Confidentiality Agreement for Use in Merger/ Acquisition Due Diligence. 46, 6, 57- 62. 
Buy-Sell Agreement Issues Checklist. 49, 3, 58-60. 

Certificate of Designations for Preferred Stock. 47, 5, 50. 


Complaint, Federal Energy Regulatory Commission. 46, 3, 59. 
Confidentiality Agreement for Sale of Business. 48, 8, 18-23. 

Corporate Resolution—Model Unanimous Written Consent. 48, 6, 52-55. 
Escrow Agreement for Business Acquisition. 46, 4, 38- 44. 
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Letter of Credit for Equipment Lease Transaction. 48, 5, 53-59. 
Memorandum of Terms for Private Placement of Preferred Stock. 47, 4, 34. 
Model Bylaw for Telephonic Board of Directors Meetings 47, 1, 37. 

Model Due Diligence Request for Merger/ Acquisition. 46, 7, 46- 60. 
Model Questionnaire for Software Procurement. 46, 8, 12- 14. 

Sample Communications Policy for Workplace. 49, 1, 24-26. 

Strategic Alliance Agreement for Small Business. 46, 5, 14- 18. 


Unconditional Continuing Guarantee for Equipment Lease Transaction. 48, 4, 30-44. 
Unilateral Confidentiality Agreement for Use in Merger/ Acquisition Due Diligence. 46, 6, 52- 57. 


ESTATE PLANNING 

Education Provisions for Incentive Trust. 47, 6, 60. 
Income-Matching Provisions for Incentive Trust. 47, 6, 61. 
Provision for Change of Incentive Trust Situs. 47, 7, 25. 


Provision for Distributions To Assist in Purchase of Automobile and Residence, for Incentive Trust. 
47,7, 22. 


Provision for Distributions To Assist in Starting Business, for Incentive Trust. 47, 7, 22. 
Provision for Distributions to Substance Abuser, for Incentive Trust. 47, 7, 21. 
Provision for Establishing Family Advisory Panel, for Incentive Trust. 47, 7, 23. 
Provision for Support of Legal Guardians, for Incentive Trust. 47, 6, 62. 


Provision for Withholding Distributions from Beneficiary Not Engaged in Productive Activity, for 
Incentive Trust. 47, 7, 21. 


Provision Granting Incentive Trust Trustee Power of Segregation. 47, 7, 26. 
Provision To Encourage Contact with Extended Family, for Incentive Trust. 47, 6, 62. 
Sample Cover Letter for Client Will and Trust. 46, 1, 30- 32. 

Sample Definition of “Spouse” for Incentive Trust. 47, 6, 62. 


FAMILY LAW 
Withdrawal from Representation Letter, Completed Divorce Case. 48, 7, 13-15. 


HEALTHCARE LAW 
International Software Licensing Agreement (with Comments). 46, 4, 51- 58. 


INTELLECTUAL PROPERTY 
Trademark Infringement Cease and Desist Letter. 48, 3, 31-32. 


LEGAL PRACTICE AND PROFESSIONAL SKILLS 

Pre- and Post-Semester Checklists for Lawyers Who Teach. 47, 7, 58-59. 
Sample Contract Advice Letter. 46, 1, 34. 

Sample Contract Negotiation Letter. 46, 1, 33. 

Sample Demand Letter. 46, 1, 32- 33. 
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Sample Engagement Letter for Legal Services. 46, 1, 29. 


Sample Fax Letter. 46, 1, 35. 
REAL PROPERTY 


Insurance Checklist for Construction and Design Contract. 46, 5, 31. 
Sample Standard of Care for Design Services Provision for Construction and Design Contract. 46, 5, 


30. 


Sample Standard of Care for Design Services Provision for Construction and Design Contract 


(Alternative). 46, 5, 30. 


Sample Liquidated Damages Provision for Construction and Design Contract. 46, 5, 30. 


Sample Right To Withhold Payment Provision for Construction and Design Contract. 46, 5, 31. 


WORKPLACE ISSUES 


Certification of Healthcare Provider for Family and Medical Leave. 47, 3, 36. 
Employer Response to Employee Request for Family and Medical Leave. 47, 3, 35. 





PROGRAMS, PUBLICATIONS & PLAYBACKS 





(Continued from page 30) 


July 2003 course, now available on audio cas- 
sette and mp3 CD-ROM, offers a totally inte- 
grated program on partnership and limited lia- 
bility company law. It discusses substantive 
partnership law under the uniform acts and the 
common law, LLCs, LLPs, and the drafting of 
partnership and LLC agreements. 


Fundamentals of Bankruptcy Law 

Designed to introduce bankruptcy and busi- 
ness reorganization law to general practitioners 
without recent bankruptcy law education, this 
May 2003 course, now available on audio cas- 
sette and mp3 CD-ROM, covers all the basic 
areas of bankruptcy liquidation and rehabilita- 
tion, both the substantive and procedural law, 
and pays special attention to the kinds of prob- 
lems apt to be encountered by the practicing 


lawyer. 


Mediation and Other ADR: Dispute 
Resolution for the 21st Century 

Going well beyond an introduction to alter- 
native dispute resolution — the problem-solving 
tool for a wide range of disputes — this 
September 2003 program, now available on 
audio cassettes and mp3 CD-ROM, explores the 
contractual basis for all ADR agreements and 
ways to protect the enforceability of binding 
awards. It also examines the significant cost and 
time saving opportunities available to corpora- 
tions and individuals, as well as practical con- 
cerns, pitfalls, and techniques. 


For more information on these and other 
ALI-ABA Video Law Review programs, go to 
www.ali-aba.org or call (800) CLE-NEWS (253- 
6397). 




















